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ALL SAINTS CEVA PRIMARY
Framlingham Road ( Laxfield( Suffolk( IP13 8HD
( 01986 798344
Head of School: Mrs L. Hammond
Executive Headteacher: Mrs M. Barrow

 _______________________________________________________________                     ________
Job Description: Teaching Assistant
Class Two- Years 2/3 and 4

Job Title: Temporary Teaching Assistant (until July 2016)
Salary: £13,715 pro rata        (38 weeks per year)         Grade 2.7            

Hours/week: 15 or 16 hours 

(5 days – Monday, Tuesday, Wednesday, Thursday, Friday 9am-12)
Job Purpose:

To foster the participation of pupils in the social and academic processes of the school, enable pupils to become more independent learners and help to raise the standards of achievement for all pupils.

However much of the time you will be working one to one.
Duties:

Support for one to one pupil

· Help pupil to focus on the task at hand

· Prepare and use visual resources such as mind maps, visual timetables

· Discuss any anxiety the pupil may have and use appropriate resources such as social stories and nurture groups
· Develop knowledge of SEN and Autism building teaching strategies to apply with children to assist their learning and development

· Have a good understanding of where the pupil is with their learning and help the teacher prepare further work in small stages to help pupil gain a greater understanding of concepts

· Assist pupil’s social skills development in playground environment.
Support for general pupils

· support pupils’ learning activities, attend to additional learning needs, and help in development;

· help with the care and support of pupils;

· contribute to the health and well-being of pupils;

· establish and maintain relationships with individual pupils and groups;

· be an effective model for pupil behaviour.

· Deliver effective intervention sessions under the direction of the classteacher or Senior management team.

Support for the teacher

· help with classroom resources and records;

· contribute to the management of pupils' behaviour, both in the classroom and on the playground, as required;

· support the school curriculum, especially literacy and numeracy activities;

· provide support for learning activities;

· support the use of ICT in the classroom;

· assist in the maintenance of a safe environment for pupils and staff;

· assist in the presentation of display materials;

· deliver intervention to groups of pupils or individual pupils

· support teaching staff or senior colleagues with routine administration.

· Record assessment evidence and contribute to pupil records.

Support for the school

· monitor effective working relationships with colleagues and parents;

· contribute to the maintenance of pupils' safety and security;

· review and develop own professional practice;

· recognise confidentiality, safeguarding and child protection procedures, Health & Safety, and the policies of the Governing Body and the LEA.
